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Looking for Financial

Assistance?

The American Bodywork
Institute offers several payment
plan options that could help you.

If you are serious about
becoming a massage therapist, call
us today to set up an appointment
to see which payment plan is good

for you.

(815) 928-9229




ABI Catalog 2009 -2010

Mission Statement

The American Bodywork Institute is an educational institution with a mission to prepare
gualified individuals to enter in the field of massage, bodywork, and natural health practices.
The institute provides a caring personalized attention to help students to achieve the highest
quality of professional growth and personal development within the principles of holistic

approaches to health.

Brief History of the American Bodywork Institute
The Institute was founded by Antonio Carrico, a National Board Certified Massage

Therapist, a Registered Naturopath practitioner, and a licensed Massage therapist.

Administration, f  acilities , and contact information

The American Bodywork Institute is located at 606 East North Street in Bradley, lllinois.
Office hours are Monday to Friday from 9 a.m. to 6 p.m. The office is closed on holidays.

Students and other individuals can contact the school in person or by calling
815-928-9229 and ask to speak to one of the followingaut hor i z e gkpresenthtiveo |
Antonio Carrico (ABI 6s p affiees madager tand, regidtrar), and o

Melissa Phillips pusiness advise)).

The Institute has all the necessary equipment for the proper traini ng in massage therapy
and bodywork. Classes are small in size, which allows us to offer a more personalized
attention to our students.

Each lecture room is equipped with overhead projector, anatomical skeleton, TV/VCR,
marker boards, stethoscope with sphygmomanometer, educational videos, and wall charts

for acupressure, anatomy and physiology, cranial sacral therapy, and foot reflexology.



The laboratory rooms are equipped with massage tables and face cradles, chair massage,
stethoscope with sphygmomanometer, heating pads, foot baths, massage tools (electric
vibrators, electronic massage mat, occipital base release, and T-bars), paraffin bath, topic
liniments, bolsters, wall charts for acupressure, anatomy and physiology, cranial sacral

therapy, and foot r eflexology.

For more convenience and comfort, students have access to refrigerator, microwave

oven, filtered water, and mailboxes for internal circulation.

Smoking is not allowed anywhere in the Institute premises.

The American Bodywork Institute understands that cell phones are an important
component on peopleds | ife today and accep
on a cell phone conversation inside and during class time can be disruptive to students and
instructors. Therefore, answering a cell phone call inside and during class time is permitted,

but a cell phone conversation shall be done outside of the classroom.

The Massage Therapy and Bodywork Program

The American Bodywork Institute offers a Massage Therapy and Bodywork Program that
is composed of 672 clock hours of on-campus lectures and laboratory practices.

Students will learn about the biologic self-healing mechanism of the human body, and the
principles and applications of massage and bodywoik therapy.

The curriculum includes the studies of human biology, massage and bodywork
techniques, professional ethics, business development, health maintenance, and clinical

practice.

The Massage Therapy and Bodywork program will provide students with solid theoretical
and practical skills needed in order to work as massage therapists, maintain their own

health, assist their clients, and to complement the services of other health care providers.



Areas of Concentration | Clock Hours |
Human Biology
Anatomy & Physiology | 36
Anatomy & Physiology |l 36
Anatomy of Movement 24
Connective Tissue Studies 12
Clinical Pathology | 24
Clinical Pathology Il 24
Total Clock Hours of Human Biology 156
Massage
Massage Therapy | 48
Massage Therapy Il 48
Massage Therapy Il 48
Massage Therapy IV 48
Adjunctive Therapies & Complementary 24
Techniques
Clinical Preparation Seminar 6
Clinical Practice 72
Total Clock Hours of Massage Therapy 204
Bodywork Therapy
Introduction to Bodywork/ Foot 36
Reflexology
Cranial Sacral Therapy | 24
Acupressure 24
Japanese Deep Tissue Therapy 24
Fundamentals of Oriental Medicine 24
Total Clock Hours of Bodywork Therapy 132
Health and Business
Business Development and Legality 24
Professional Ethics 6
Stress Management & Wellness 12
Medical Terminology 12
Nutrition 36
Cardio Pulmonary Resuscitation (CPR
taking off campus
Total Clock Hours of Health and 90
Business
Total clock hours earned after
completing the  Massage & Bodywork 672
Therapy Program.




Proposed 12 -Month Program

First Phase Clock
hours
Anatomy & Physiology | 36
Massage Therapy | 48
Introduction to Bodywork/ Foot Reflexology 36
Fundamentals of Oriental Medicine 24
Stress Management and Wellness 12
Professional Ethics 6
Total Clock Hours 162
Second Phase
Clinical Preparation Seminar 6
Anatomy & Physiology |l 36
Clinical Pathology | 24
Adjunctive Therapy / Complementary Techniques 24
Massage Therapy Il 48
Connective Tissue Studies 12
Clinical Practice | 24
Total Clock Hours 174
Third Phase
Clinical Pathology Il 24
Anatomy of Movement 24
Acupressure 24
Massage Therapy Il 48
Medical Terminology 12
Clinical Practice |l 24
Total Clock Hours 156
Forth Phase

Nutrition 36
Japanese Deep Tissue Therapy 24
Cranial Sacral Therapy | 24
Business Development and Legality 24
Massage Therapy IV 48
Clinical Practice Il 24
Total Clock Hours 180
Total clock hours earned after completing the 672
Massage & Bodywork Therapy Program

V  First Aid/CPR approved by the American Red Cross or the American Heart Association Is required in
order to complete the program. Students may take this subject outside of the American Bodywork Institute.

V Class schedule for each term will be available separated from the catalog.

V Each term is 12 weeks long.

\V  One clock hour equals 50 minutes class time with 10 minutes break.

\V 672 clock hours are required to complete the program.



Program Subject Description
This program was developed to give students the basic knowledge on how the human
body works under normal health circumstances and on how to assist the biologic self-healing

mechanism by using the principles and applications of massage and bodywork therapies.

@momy & Physiology |
Clock -hours: 36

Prerequisite: None
Term Offered: Winter
This subject will give students the basic knowledge of the human anatomy and physiology
combining lecture, visual aids, and laboratory work on surface anatomy. This subject will
focus on basic anatomical terminology, cell physiology, histology, integumentary,
cardiovascular, skeletal, neurological, and muscular system. The laboratory portion of the
subject will include the use of life subjects for gross anatomical examination.
By completing this subject, students will be able to identify on a life subject basic
anatomical structures and functions.

@mtomy & Physiology Il
Clock Hours: 36

Prerequisite: Anatomy & Physiology | or Consent of Instructor
Term Offered: Spring
This subject will give students the basic knowledge of the human anatomy and physiology
combining lecture, visual aids, and laboratory work on surface anatomy This subject will
focus on basic anatomical terminology, endocrine, lymphatic, respiratory, digestive,
reproductive, and urinary system. The laboratory portion of the subject will include the use
of life subjects for gross anatomical examination.
By completing this subject, students will be able to identify on a life subject, basic
anatomical structures and functions.

%\inical Pathology |
Clock Hours: 24

Prerequisite: None
Term Offered: Spring
This subject is a lecture format focusing on pathological conditions related to the
integumentary, mu sculoskeletal, nervous, circulatory, lymphatic, and immune systems.
This subject will help students to understand how to safely use therapeutic massage for a
variety of conditions, which include indications and contraindications.



@a}nical Pathology I
Clock Hours: 24

Prerequisite: Clinical Pathology | or Consent of Instructor
Term Offered: Summer
This subject is a lecture format focusing on pathological conditions related to the
respiratory, digestive, urinary, reproductive systems, and oth er conditions not covered in
Clinical Pathology I. This subject will help students to understand how to safely use
therapeutic massage for a variety of conditions, which include indications and
contraindications.

matomy of Movement
Clock Hours: 24

Prerequisites: Anatomy Sequence
Term Offered: Summer
This subject covers the general foundations of biomechanics, kinesiology, postural
analyze, and PNF (Proprioceptive Neuromuscular Facilitation) techniques.
Students will learn how to safely apply stretc hing techniques to specific muscle or muscle
groups with the iIintent tobMotion.cr ease the cl i€

@Jnnective Tissue Studies
Clock Hours: 12

Prerequisites: Anatomy Sequence or Consent of Instructor
Term Offered: Spring & Fall
This subject is a lecture format focusing on the study of various connective tissue
structures. Furthermore, students will learn how to identify abnormalities due to connective
tissue injuries, such as adhesions, scar tissue, and pain syndromes.

%\assag e Therapy |

Clock Hours: 48

Prerequisites: None

Term Offered: Winter & Summer

This subject is presented both in lecture and laboratory formats to guide students into the

history of massage therapy and general principles of practice, such as therapist's personal
care, general office maintenance, patient/client therapist relationship, draping, indications
and contraindications, and general massage techniques. In this subject students will learn
how to apply general massage techniques to regions of the head, face, back, lower back,
glutei, cervical and thoracic spine, chest, abdomen, upper and lower extremities.



massage Therapy Il
Clock Hours: 48

Prerequisites: Massage Therapy |
Term Offered: Spring & Fall
This subject is presented both in lecture and laboratory formats. Students will learn how
to apply clinical massage techniques in the treatment of musculoskeletal, nervous,
circulatory, lymph, and immune system conditions.

@assage Therapy Il
Clock Hours: 48

Prerequisites: Massage Therapy I
Term Offered: Winter & Summer
This subject is presented both in lecture and laboratory formats where students will learn
how to apply clinical massage techniques in the treatment of respiratory, digestive, urinary,
reproductive system conditions, and other general conditions not covered in massage
therapy Il.

@assage Therapy IV

Clock Hours: 48

Prerequisites: Complete all Massage and Bodywork Classes

Term Offered: Spring & Fall

This subject is presented both in lecture and laboratory formats where students will learn

how to apply massage and bodywork techniques to over 57 pathologic conditions. This
subject is the combination of partial techniques from massage, cranial sacral, foot
reflexology, acupressure, hydrotherapy, topic liniments, stretching, and breathing
techniques. Furthermore, the combination of techniques from this subject allows students to
deliver a more effective treatment.

@j\junctive Therapies/Complementary Techniques
Clock Hours: 24

Prerequisites: Massage Therapy |, I, and lIl or Consent of Instructor
Term Offered: Spring
This subject is a lecture and laboratory format designed to cover the general aspects and
use of hydrotherapy, topic liniments, mechanical devices that imitate the movement of the
hands, chair massage, and sports massage.

@Clinical Preparation Seminar
Clock Hours: 6

Prerequisites: Massage Therapy |
Term Offered: Spring & Fall
The clinical preparation seminar is a subject divided into two half times during one day.

This subject involves lecture and hands-on practice, which prepare students to start working
9



with clients at the student clinic. This subject focuses on how to perform a general in -office
client/patient assessment and elaboration of a treatment. Students learn how to work with

pediatric, geriatric, and obstetric client/patient. Also, students learn client's positioning,

precautions, indications, and contraindications for massage.

@?ﬁnical Practice |
Clock Hours: 24

Prerequisites: Clinical Preparati on
insurance

Term Offered: Flexible
This subject is a hands-on practice in which students will have the opportunity to apply in
a clinical setting the knowledge obtained from the subjects in the curriculum. Students will
have the opportunity to learn and expe rience how to run a real massage and bodywork
practice with the assistance of a faculty supervisor. This hands-on practice may include the
assessment of a client and the delivery of massage and/or bodywork treatments.

%i\nical Practice Il
Clock Hou rs: 24

Prerequisites: Clinical Practice |
Term Offered: Flexible
This subject is the second phase of clinical practice where students will continue with the

application of massage and bodywork techniques in a clinical setting, using the knowledge
obtained from the subjects in the curriculum. Students will have the opportunity to learn and
experience how to run a real massage and bodywork practice with the assistance of a faculty
supervisor. This hands-on practice may include the assessment of a client and the delivery of
massage and/or bodywork treatments.

@nical Practice Il
Clock Hours: 24

Prerequisites: Clinical Practice Il
Term Offered: Flexible
This is the third phase of clinical practice where students will continue with the application

of massage and bodywork techniques in a clinical setting, using the knowledge obtained
from the subjects in the curriculum. Students will have the opportunity to learn and
experience how to run a real massage and bodywork practice with the assistance of a faculty
supervisor. This hands-on practice may include the assessment of a client and the delivery of
massage and/or bodywork treatments.

10



@%ntroduction to Bodywork/Foot Reflexology
Clock Hours: 36

Prerequisites: None
Term Offered: Winter & Summer
This subject begins with an overview on the basic principles of the most common types of

bodywork therapies, including history and practice. After students have been introduced to
some of the basics of bodywork therapies, they will begin their study by exp loring the
fundamentals of foot reflexology. Students learn how to identify, locate, and apply general
foot reflexology techniques to reflex areas on the feet, which are related to specific organs
and parts of the body. Furthermore, students will learn how to do a complete foot
reflexology session.

@r\anial Sacral Therapy |
Clock Hours: 24

Prerequisites: Anatomy & Physiology | and Il or Consent of Instructor
Term Offered: Fall
This subject covers the basic fundamentals and practice of Cranial Sacral Therapy.
Students learn how to develop the proper skills to recognize and correct dysfunctions of the
cranial sacral system. Furthermore, students will learn how to do a full body cranial sacral
therapy session.

%ndamentals of Oriental Medicine
Clock Hours: 24

Prerequisites: None
Term Offered: Winter & Summer
This subject covers the basic principles of Oriental Medicine and how Oriental
practitioners see and treat imbalances of the human body. Students will learn the basic
principles of Yin & Yang, the Five Elements, Zang Fu System, disharmonies of Qi, Meridian
System, and Chinese approach to treatment.

@Acupressure
Clock Hours: 24

Prerequisites: Fundamentals of Oriental Medicine
Term Offered: Winter & Summer
This subject was designed to prepare students to use acupressure techniques for
common conditions and full body session for maintenance purposes. Students will learn
about the 12 major Meridians and the two extras Channels. This subject includes names and
anatomical location of Meridians, pressure point locations, and applications of appropriated
acupressure techniques for 44 physiologic conditions.
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@iﬁ\panese Deep Tissue Therapy
Clock Hours: 24

Prerequisites: Fundamentals of Oriental Medicine, Mass age Therapy |,

or Consent of Instructor

Term Offered: Spring & Fall

Japanese Deep Tissue Therapy combines principles of Oriental therapy and Western

approaches to deep tissue treatment. Students will learn how to perform a full -body session
and how to concentrate this modality of bodywork to a specific area of the body. This
subject covers the use of Western massage techniques with the combination of acupressure
point application.

@SH’IGSS Development and Legality
Clock Hours: 24

Prerequisites: None
Term Offered: Fall
This subject will cover legal aspects of business: developing and administering a

bodywork business, insurance billing, generating clients, self-image/public image and
business planning. Moreover, will be covered types of business, costs, location, business
license, and liability insurance. Moreover, students will learn the aspects of promoting their
business, telephone advertisement, business cards, networking, referrals, professional
associations, lectures, workshops, monthly cards, promotions, and newsletters.

@rofessional Ethics
Clock Hours: 6

Prerequisites: None
Term Offered: Winter & Summer
This subject is one-day seminar, which exposes students to the fundamentals of
professional ethics. Students will learn about standards of practice for therapeutic massage
such as confidentiality, respect, responsibility, honesty, and limitations. They wi ll also learn
about aspects of ethics that will prepare the future therapist to become a professional allied
health practitioner.

@aress Management & Wellness
Clock Hours: 12

Prerequisites: None
Term Offered: Winter
This subject is an overview of many different techniques that can be used for general
relaxation with a direct affect on stress. Therefore, students will be exposed to techniques
used to bring the body and mind into a balanced state. This subject will expl ore the basics of
communication skills, self-care, breathing, exercise, visualization, feelings, emotions, positive
behavior, hope, faith, and love.
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@edical Terminology
Clock Hours: 12

Prerequisites: None

Term Offered: Summer
This subject is designed to give the allied health practitioner a working knowledge of the
medical vocabulary. Students will learn medical words related to body systems, medical
specialists, major classes of drugs, diagnostic tests and procedures, abbreviations and
symbols, and suffixes and prefixes.

@Jtrition
Clock Hours: 36

Prerequisites: None

Term Offered: Fall
This subject will introduce students to fundamentals and principles of normal nutrition.
Students will learn basic facts about nutrition, healthy eating, food processing, and food and
medicine interaction. An emphasis will be placed on nutritional procedures for maintaining
good health.

Admission Requirements
The American Bodywork Institute reserves the right to refuse admissions or candidacy to
any student who does not meet admissions guidelines.
Each applicant must meet the following requirements for enrollment:
1. be eighteen years of age or older;
2. be a high school graduate or equivalent;
3. be in good health and physically capable of performing the tasks involved in the
enrolled program;
4. be aresident of the United States;
5. be of good moral character;
6. be conversant in English, both verbally and in writing;

7. have completed the admission procedures.

13



Admission Procedures
1. Submit a completed Application for admission, including a $75.00 application fee.
The application form is to be completed, signed and dated.
2. Request Official transcripts to be sent from other educational institutions directly to
the American Bodywork Institute's office of registration.
3. Submit one 3X4 or 2X2 front face view picture
4,
On Campus Registration
9 a.m. to 6 p.m. Weekdays

Late Registration: During the first week of classes

Mail -In Regi stration
After fulfilling all the admission requirements, mail in the completed registration form with

your payment to: American Bodywork Institute, 606 East North Street, Bradley, IL 60915.

Do not mail cash.

The registration fee of $75 will be refunded t o the applicant if he/she does not fulfill the

admission requirements.

Enrollment

Students may enroll after they have fulfilled all registration requirements.

The minimum of 4 enrolled students is required in order to maintain a subject of study
open. If the school closes a subject for any reason, the enrolled students in that subject will

receive the full refund for that subject.

14



Termination of Studentos Enroll ment

The American Bodywork Institute reserves the right to terminate the enroliment of any
student who does not maintain the American Bodywork Institute guidelines.

Reasons for terminating a studentds enrol

Vv fraudulent application packet;

Vv fraudulent assignments, projects, or exams that are partially or totally completed by
another individual;

V serious breach of professional ethics or unlawful behavior;

Vv sexual misconduct;

v failure to maintain all financial obligations to the institute.

Adding, Changi ng, and Withdrawing Policy

Adding or Changing Subjects

Students may add or change scheduled subject during the first week of the trimester
according to spaces availabilities. Students may add or change subjects by filling, signing,
and submitting the Change of Schedule/Withdraw Form to the Admissions and Records

Office for approval and processing.

Withdraw Policy

Students may withdraw from subjects or from the school any time during the trimester.
Students withdraw from subjects or from the school by filling, signing, submitting the
Change of Schedule/Withdraw Form to the Admissions and Records Office for approval and
processing. No withdrawals will be accepted by telephone.

Students may withdraw from subjects or from the school any time by the end of the 8"
week of the trimester with a grade " W". St
they are withdrawing after the end of the 8 " week of the trimester.

Students wi |l |l receive a grade AF0 for @aesy

and fail to appropriately withdraw from the enrolled subject. Students unable to withdrawn
15



in person may submit the Change of Schedule/Withdraw Form by mail. The Change of
Schedule/Withdraw Form must be postmarked no later than the date on which withdr awals
are allowed.

Debts owed to the school must be cleared by the Admissions and Records Office before
students be officially withdrawn.

Auditing

Students wishing to audit subjects must indicate on the Enrollment Form that a subject is
to be audited. Auditing students register and pay tuition and fees in the same manner as
students registering in subjects for clock hours. No clock hours are earned for audited

classes.

Auditing students are not subjected to tests, midterm and final exams, assignments, and

final oral reports

Full and Part Time Enrollment

Full -time Status

A student must be enrolled in a minimum of 72 clock hours during a 12 -week term to be

considered full time.

Part -time Status

A student enrolled in a minimum of 71 or less clock hours is considered part-time.

Student Records

Students wishing to see their records, including grades and attendance, should arrange
an appointment with the office of registration during regular business hours.

All student records are confidential and may not be released to an unauthorized person

without the studentods written consent.
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Grading System

American Bodywork Institute Issues grades:

A 907100% Excellent

8071 89% Good

7071 79% | Satisfactory

607 69% Poor
59% or below Fail

No penalty | Withdraw

Student Satisfactory Progress

Two tests, a midterm, a final exam, assignments, one final oral report, and a practicum

(Il aboratory) exam, when applicable, wil!/l b €

Written exams will consist of multiple choices, true/false, matching, and questions, which are
graded on a system A (90-100%), B (80-89%), C (70-79%), D (60 -69%), F (59 or less %).

The minimum of 70% correct is required in order for students to pass the written exams.

The practicum (laboratory) exams will consist of identification and demonstration of
anatomical landmarks, and/or, if applicable, demonstration of learned massage and
bodywork techniques on a life subject. Practicum (laboratory) exams are graded on a system
A (90-100%), B (80-89%), C (70-79%), D (60-69%), F (59 or less %). All practicum

(laboratory) assignments must be completed satisfactorily.

In class assignments, oral reports, and homework assignments are graded on basis of P
(pass) and F (fail). All classes' assignments must be completed satisfactorily. Assignments
and projects turned in late will be penalized a letter grade. Any assignment, oral report, or

homewor k not completed by the end of the t

17
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Retakes

Students may retake any subject for which
for the retake will become an official grade for that subject. Students are only allowed to
retake failed subjects once. A regular tuition fee of $10 per clock hour wi Il be assessed for all

retake subjects.

Make -Ups

Any student, who misses an exam for any reason other than an approved leave of
absence or an approved written petition to reschedule, may take the missed exam within 15 -
school business days after applying in writing to the academic supervisor. A fee of $10 for
written exams and $15 for practicum (laboratory) exams are assessed for all make -ups, with
the exception of approved leave of absence students. A student will fail any make -up exam if
he or she is absence from the exam unless written notification and petition are given by the
student to have the exam rescheduled and the academic supervisor issues an approval for a

new date.

Students are only allowed to reschedule a make-up exam once. Students need to apply in
writing to the academic supervisor within 5 -school business days before the original testing

date.

Any student, who misses an exam after an approved leave of absence given by the
academic supervisor, or because of personal health reason, which need to be legally
documented, may take the missed exam within 15-school business days after applying in
writing to the academic supervisor. No fee will be assessed for missed exams for any student

granted leave of absence or if legally documented health reason is given.

If a student arrives more than 20 minutes late for make -up exam(s), he or she will have

the exam(s) rescheduled to a new date.

18



Subject Transfer & Acceptance

There are few ways to obtain the transfer of subjects attended outside of the Am erican

Bodywork Institute.

1. General Biology Subjects
The American Bodywork Institute may only accept credits towards anatomy and
physi ol ogy when completed at an accredit

better if completed during the past 5 years.

2. Massage, Bodywork, and General Education Subjects

The American Bodywork Institute may accept subjects taken from another area
besides of biology when completed at an a
or better if completed during the past 5 years.

The subjects not qualified as being under anatomy and physiology concentration are
evaluated on individual bases. In order for subject(s) to be accepted, the educational
contents of a subject(s) have to be equivalent with the subject(s) off ered at the American
Bodywork Institute.

A processing fee of $100 will be charged for each subject accepted as transfer into the
program. The transferred subjects will appear with a letter T on the transcripts

representing transferred subjects.

The minimum of 30% of the subject work must be completed at the American
Bodywork Institute in order for students to receive a certificate of completion.
The American Bodywork Institute does not guarantee that other educational

institutions will accept subjects taken at the institute.

19



Transcripts

Students are issued an official transcript upon completing their academic and tuition
responsibilities. Students may request an additional transcript for a $5.00 fee. No transcript
will be issued to students that have not fulfilled all financial and academic obligations of a
subject or subjects. Additional transcripts shall be requested in writing to the office of
registration. Requested transcripts will be sent within 7 -school business day. Requests for
same day transcript will have the cost of $8.00. Students wishing the same -day transcript
delivery must file in writing to the office of registration no later than 3 p.m. of the desired

day.

Attendance and Tardiness

The American Bodywork Institute beliefs that educational enhancement of students relies
on regular attendance and punctuality. Students are expected to attend every class in order
to accomplish our educational goal.

Students must be present at least 70% of each subject of the program in order to
maintansati sfactory attendance. Students wil/

she is absent for more than 30%, except for approved leave of absence.

Tardiness and leaving early are disruptive to teachers and students, which interrupt the
learning process and the organization of a class. Occasionally tardiness to class or leaving
early may happen, but frequent occurrences are not acceptable. Students with an excessive
number of tardiness and/or leaving class early will be required to meet with an acad emic
adviser or an approved faculty. Suspension and/or dismissal from a class or classes may
occur if students persist in the disruption of class or classes after meeting with an academic

adviser or an approved faculty in regards to tardiness and/or leavin g class early.

20



Tardiness and leaving class early arebased on 15 minutes late to class, and/or leaving
more than 15 minutes early.

V Students missing more than 50% of a class will be considered absent for that class.

V Students will lose one letter grade for each absence from a subject(s).

V Students are responsible for all materials covered in class, including exams,
assignments, announcements, and handouts regardless of the reason for absence,

leaving early, or tardiness.

Attendance is measured in points and wused to ¢
subject or subjects.

Attendance Points

None absence 100% Grade A
One absence 90% Grade A
Two absences 80% Grade B

Three absences 70% Grade C

Four or more absences below 70% Grade D

Books, Materials, and Supplies

Books are not included in the tuition but a book list including location for purchase is
provided upon registration. Students are responsible for the purchase of books, which could
cost approximately $450.00 for the entire program. Students are also responsible for
supplies such as linens and towels but the school will supply massage tables, massage
chairs, massage oils and lotions to be utilized during laboratory practices. All available

massage tables and chairs utilized during laboratory practices that are supplied by the school

21



are properties of the school and must remain at the school. Students are encouraged to

purchase their own massage equipmentsto be used for personal practices.

Tuition and Fees

Tuition is $12.00 per clock hour for the Massage Therapy and Bodywork Certification
Program.

The cost for the entire program including tuition and registration fee is $8,139.00

Tuition may be paid in full when a student begins the program or through our personal
payment plan options. Payment plans are available to qualified students. Please contact the

office of registration for an appointment to see a financial advisor.

Monthly tuitions shall be received by the 1% day of each month and will be considered late
if received after the 10™ day of each month; a late fee of $25 .00 will be assessed when

tuition is received late.

Other Fees

Registration Fee $75.00

Late Payment Fee $25.00

Additional Transcript Fee 7- school business day $5.00

Same- day request $8.00

Reissue Certificate of Completion Fee $10.00

Make-Ups and Retake Exams Written $10.00 Practicum $15.00
Transfer Subject Fee $100.00 per subject

Tutoring Fee $20.00 per hour

Penalty Feeper Check Returned $15.00

Graduation Fee $20.00

22



Payment Options
1. Cash. Accepted only if registering in person. Do not mail cash.
2. Personal Check . Make checks payable to American Bodywork Institute.
3. Visa® and MasterCard ®.

Financial Aid
The American Bodywork Institute does not offer any type of assistance to federal financial

aid or any other type of government financial assistance.

Payment Plans
The American Bodywork Institute offers payment plans available to qualified students.
Payment plans are available only for clock-hour tuition and do not include books, materials,

registration fee, and any other fees.

V Three -Month Payment Plan

This interest free payment plan is available to students enrolled as full time into the entire
certification program at once. This payment plan involves a tuition deposit of no less than
20% of the total cost for the entire program, and the remaining amoun t is divided into 3

equal monthly payments.

V Twelve -Month Payment Plan

This interest free payment plan is available to students enrolled as full time into the entire
certification program at once. This payment plan involves a tuition deposit of no less t han
20% of the total cost for the entire program, and the remaining amount is divided into 12

equal monthly payments.




V Fifteen -Month Payment Plan

This interest free payment plan is available to students enrolled as full time into the entire
certification program at once. This payment plan involves a tuition deposit of no less than
20% of the total cost for the entire program, and the remaining amoun t is divided into 15

equal monthly payments.

V Subject - by -Subject Payment Plan

This payment plan is available to students enrolled as full time only, which must include
the minimum of 72 clock hours during a 12 -week term. This payment plan involves a tuition
deposit of no less than 20% over the total cost being financed, and the annual interest rate
of 8% will be calculated and added over the remaining amount.

The monthly installments shall consist of 16% of the total amount being financed or a

minimum of $100.00 per month whichever is higher.

Students who have completed the academic hours of a term(s) but still have an
outstanding balance with the school will continue to be billed on monthly basis until no
outstanding bal ance isaccopnt.tesent in the st ude

Monthly installments are due on the 1% of each month and will be considered late if
received afterthe 10" of each month. The | ate fee of $:

account if monthly installment is received after the 10 " of the month.

Students enrolled in any payment plan are subject to the cancellation and refund policies.
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Cancellation and Refund Policy
The student has the right to cancel the in itial enrollment agreement before midnight of
the fifth business day after the student has been admitted. If the right to cancel is not
given to any prospective student at the time the agreement is signed, then the student
has the right to cancel the agreement at any time and receive a re fund on all monies
paid to date with 10 days of cancellation. Cancellation should be submitted to the

authorized official of the school in writing.

Any student applying for a program that is discontinued by the school shall receive a
complete refund of all fees and/or tuition paid. It is the policy of the American
Bodywork Institute to issue refunds of tuition and fees in a prompt manner. As a
matter of courtesy, students should give written notification to the American Bodywork
Institute (in person or by registered mail) of their intention to withdraw from a
program. However, the American Bodywork Institute does not require written
notification of withdrawal as a condition for making refunds .

If no notification of withdrawal is received, and a stud ent has had an unexplained
absence of more than (15) consecutive class days, the American Bodywork Institute
shall consider the student to have withdrawn from the program. In all cases, the date
of withdrawal shall be the last day of attendance .

Refunds shall be made within 30 days of the last day of the attendance if written
notification has been provided to the institution by the student; otherwise, refunds
shall be made within 30 days from the date the institution terminates the student or
determines that the student has withdrawn. that a student has withdrawn shall be
made within 30 days of the last day of attendance, the American Bodywork Institute
shall provide written acknowledgement of a student's notification of withdrawal within
(15) calendar days of the postmark date of the notification of withdrawal. In all
instances, refunds shall be based on and computed from the last day of attendance.

Any unused portion of a book fee shall be refunded.
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TUITION REFUND SCHEDULE:
1. If a student not begin classes, and fees or tuition of $150 have been collected, a

refund of tuition or fees shall be made within thirty (30) day of the start of the
program, and an amount not more than $100 may be retained for application and

registration fees.

2. When notice of cancellation is given after the student's completion of the first day
of class attendance, but prior to the student's completion of 5% of the course of
instruction, the school may retain the application -registration fee, an amount not
exceed 10% of the tuition and other instructional charges or $300, whichever is
less, and, subject to the limitations of paragraph 12 of this Section, the cost of any

books or materials which have been provided by the school.

3. When a student has completed in excess of 5% of the course of instruction the
American Bodywork Institute may retain the application -registration fee but shall
retain an amount computed pro -rata by days in class plus 10% of tuition and other

instructional charges up to completion of 60% of course of instr uction.

4. When a student has complete and excess of 60% of a course of instruction, the
American Bodywork Institute may retain the application -registration fee and the

entire tuition and other charges.

5. The refund policy for short courses up to 20 hours shall refund pro rata up 60% of

the course of instruction.

When a student enrolls in a program lasting longer than 12 months and withdraws
during the first 12 months, the refund formula shall be based on tuition owed for 12
months. The American Bodywork Institute shall refund 100% of any tuition collected for
the obligation beyond the 12 months. (Tuition refund schedule for short courses is

available)
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Student Services and Facilities

Books and Videos

Students may have access to a selection of books and instructional videos related to
natural health practices, free of charge, which are designed to assist students learning
process. The books and videos are to be reviewed at the student center of the American

Bodywork Institute. Check with the office of registration for availability and procedures.

Massage Treatment

Students enrolled as full time may receive, free of charge, one treatment per month at
the Student Clinic. This treatment has the objective of exposing students to the benefits of
massage and bodywork treatments. This monthly free massage at the Student Clinic is not
transferable and/or accumulative. Check with the office of registration for availability and

procedures.

Tutoring
Tutoring sessions may be available to any student who shows the need to improve their
skills. Check with the office of registration for availability and procedures. The tutoring fee is

$20.00 per hour.

Graduation Requirement

1. Completed the total clock hours required in the program, with a minimum of 70%
correct.

2. Pay all applicable tuition and fees.

3. Complete an approved subject in CPR/first aid and supply the American Bodywork

Institute with a copy the completion certificate.
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Academic Calendar 2009

Winter Term, 2009

January 5 Winter Term Classes Begin
January 12 - 16 Late Registration Week
February 9 - 13 Mid -Term Week
February 9- 13 Spring Term Registration
March 23-27 Finals
March 27 Winter Term Ends
Spring Term, 2009
March 30 Spring Term Classes Begin
April 6 - 10 Late Registration Week
May 41 May 8 Mid -Term Week
May 41 May 8 Summer Term Registration
May 25 Memorial Day Observed-
Holiday
June 15-19 Finals
June 19 Spring Term Ends
June 22- July 5 Summer vacation
Summer Term, 2009
July 6 Summer Term Classes Begin
July 13 - 17 Late Registration Week
August 10 - 14 Mid -Term Week
August 107 14 Fall Term Registration
September 7 Labor Day Holiday
September 21 - 25 Finals
September 25 Summer Term Ends
Fall Term, 2009
September 28 Fall Term Classes Begin
October 571 9 Late Registration Week
November 2 - 6 Mid -Term Week
November 2 -6 Winter Term Registration
November 26 Thanksgiving Day Holiday
December 14 - 18 Finals
December 18 Fall Term Ends
Dec. 1971 Jan.3, 2009 | Christmas Vacation
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Academic Calendar 2010

Winter Term, 2010

January 4

Winter Term Classes Begin

January 11 - 16

Late Registration Week

February 8 - 13

Mid -Term Week

February 15 - 20

Spring Term Registration

March 21-27 Finals
March 27 Winter Term Ends
Spring Term, 2010
April 5 Spring Term Classes Begin
April 12 - 17 Late Registration Week
May 10 - 15 Mid -Term Week
May 171 22 Summer Term Registration
May 31 Memorial Day Observed-
Holiday
June 21 -25 Finals
June 25 Spring Term Ends
June 26- July 11 Summer vacation
Summer Term, 2010
July 12 Summer Term Classes Begin
July 19 - 23 Late Registration Week

August 16 - 20

Mid -Term Week

August 231 27

Fall Term Registration

September 6

Labor Day Holiday

September 27 - 30

Finals

September 30 Summer Term Ends
Fall Term, 2010
October 4 Fall Term Classes Begin

Octoberlli 15

Late Registration Week

November 8 - 12

Mid -Term Week

November 15 -19

Winter Term Registration

November 25

Thanksgiving Day Holiday

December13 - 17

Finals

December 18

Fall Term Ends

Dec. 191 Jan.3, 2009

Christmas Vacation
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Dates and times for each subj

Tentative Annual Class Schedule

ect of study per term will be availablgy the mid-term of previous trimester

Winter

Spring

Summer

Fall

Anatomy and Physiology |

Fundamentals of Oriental
Medicine

Introduction to Bodywork/
Foot Reflexology

Acupressure

Massage Therapy |
Connective Tissue Studies
Massage Therapy Il

Professional Ethics

Anatomy and Physiology Il
Clinical Pathology |

Adjunctive
Therapies/Complementary
Techniques

Japanese Deep Tssue
Massage Therapy Il
Massage Therapy IV

Stress Management &
Wellness

Clinical Preparation
Seminar

Clinical Pathology Il

Anatomy of
Movement

Introduction to
Bodywork/ Foot
Reflexology

Acupressure
Massage Therapy |
Massage Therapy llI
Medical Terminology

Fundamentals of
Oriental Medicine

Professional Ethics

Nutrition

Japanese Deep
Tissue

Cranial Sacral
Therapy |

Business
Development &
Legality

Massage Therapy Il

Massage Therapy
v

Stress Management
& Wellness

Clinical Preparation
Seminar

Administration
Antonio Carrico, L.M.T.,
Maickon Carricq L.M.T.

N.D.

President and Director of Admissions.

Office Manager and Registrar.

Melissa Phillips O.T.A., C.M.T.

30

Business Adviser




Complains Procedure
At the American Bodywork Institute, all faculties work to assure that students can make

their learning experience a pleasant one. However, a student with complaints about any
aspect of the school's operation that cannot be resolved through a meeting between the
student and the student's adviser may put the complaint in writing to the President. The
President will ensure that a response, also in writing, will be forwarded to the student.

A student who is still not satisfied with the President's response may file a written

complaint with the Il linois State Board of Education at the following addresses:

lllinois State Board of Education lllinois State Board of Education

Private Business and Vocational Schools Private Business and Vocational Schools
100 West Randolph, Suite 14-300 100 North First Street, E-428

Chicago, lllinois 60601 Springfield, lllinois 62777-0001
Telephone: 312-814-5818 Telephone 217-782-2948

Certificate of Approval To Operate Issued By the lllinois State Superintendent of

Education, 100 North First Street, Springfield, lllinois 62777.

Catalog Correctness

The information in this catalog was corrected at the time of publication in November
2009. The American Bodywork Institute, however, reserves the right to change, without
notice, any information appearing herein, including, but not limited to, admission standards,

promotion, and graduation requirements.

The American Bodywork Institute does not
discriminate against any applicant on the basis
of age, sex, race, relijgion, marital status, or

national origin.
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Notes:
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